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Start your 1st  
Day of Class on 

Teams by entering 
the meeting 

Will this lecture 
need to be viewed 
at a later date?

Do you want your 
back ground image to 
change? Use the More 

Options button to navigate  
to the Back ground  
Settings function

Use Breakout 
Rooms in your 

session

Use the Spotlight 
feature to 

highlight speci�c 
attendees or 
your self.

Have 
participants use 
the Raise Hand 
function for  
in class 

participation

Stop the Recording

Leave the meeting

You have reached 
the end of your 
class session.  

Did you record this 
session?

Navigate back 
to the General 
Channel of your 

Teams site.
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