Officeof Researcland SponsoredPrograms
1324W. WISCONSIRVE

HOLTHUSENALL 341

41408817200

www.marquette.edu/orsp

NIHCoverlLetter FormatGuidance April 2016

Attachthe coverletter, addressedo the Divisionof Receiptand Referral,in accordancewith the announcementnd/or
the agencyspecificinstructions.

Applicantsare encouragedo includea coverletter with the competingapplication.Pleasettachthe coverletter in the
correctlocation,specificallyerify that the coverletter hasnot beenuploadedto the pre applicationfield whichis
directlyabovethe coverletter field. Thiswill ensurethe attachmentis kept separatefrom the assembledapplicationin
Commonsandonly madeavailableto appropriatestaff.

Acoverletter shouldnot be includedwith post awardsubmissionsuchasadministrativesupplementschangeof
granteeinstitution, or successoin interest. Thecoverletter is only for internaluseandwill not be sharedwith peer
reviewers.Theletter shouldcontainany of the followinginformationthat appliesto the application:

X Applicationtitle.

X FundingOpportunity (PAor RFAYitle of the NIHinitiative.

x Disciplinesnvolved,if multidisciplinary.

x Continuoussubmissionindicatethat youareamemberof anNIHstudy  now submittingalate Changed/Corrected\

all
previouscoverletter text in the revisedcoverletter attachment.Thesystemdoesnot retain anypreviously
submittedcoverletters; therefore,you mustrepeatall information previouslysubmittedin the coverletter as
well asanyadditionalinformation.

x Explanatiorof anysubawardbudgetcomponentsthat are not activefor all periodsof the proposedgrant
SectionG.240 Benior/KeyPersonProfile (Expandedform.

x Statementthat you haveattachedanyrequiredagencyapprovaldocumentationfor the type of application
submitted. Thismayincludeapprovalfor applications$500,0000r more, approvalfor Conferencesrantor
CooperativeAgreement(R13or U13),etc. It isrecommendedhat you includethe official communicatiornfrom
anNIHofficialaspart of your coverletter.

X Whenintendingto submitavideoaspart of the application,the coverletter mustincludeinformationaboutthe
intent to submitit; if thisis not done,a videowill not be accepted SeeNOTODA2 A 41 for additional
information.

X Includea statementin the coverletter if the proposedstudieswill generatelargescalehumanor non human
genomicdataasdetailedin the NIHGenomidDataSharingPolicy(NOTODA4 41 andNOTODA5 027.)

NIHProgramofficersare excellentsourcesof adviceandinformation on whetheryour proposedresearchalignswith

their objectives priorities,and missionin additionto which SRGnaybe mostappropriate.We recommendthat prior to
submittinga grantthat you communicatewith an appropriateprogramofficer aboutyour proposedproject.

SampleCoverlLetter —pleasenote that not all areasmayapplyto your situation







