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DEPARTMENT OF SOCIAL AND CULTURAL SCIENCES
MARQUETTE UNIVERSITY
Multidisciplinary Internship

The multidisciplinary internship is an academic internship. Students gain valuable “real world“ experience
in a professional field of interest which is connected to academic learning objectives. The concurrent
seminar class provides the opportunity for students to integrate academic knowledge with experience, share
what they are learning at various internship sites and critically examine their reactions and thoughts
regarding roles, responsibilities and social interactions at their placements. The multidisciplinary focus of
the seminar stimulates students to think about human relations and behaviors in alternate ways, and
incorporating viewpoints from different disciplines. The internship builds self confidence and broadens the
student’s understanding of professional experience.

Nondiscrimination Statement
The Department of Social and Cultural Sciences Multidisciplinary Internship at Marquette University does

not discriminate on the basis of race, color, gender, age, creed, ethnicity or national origin, physical
disability or political or sexual orientation in the area of student internship acceptance or placement.






7. Students may, with permission from the Internship Coordinator, do an internship with a
department faculty member acting as supervisor. In these situations, the faculty member must
agree to take responsibility for supervising the student, the student must obtain placement
through the Internship Coordinator, all internship paperwork must be submitted to the
Internship Coordinator before a grade is given. All agencies must have a contract with the
University.

Roles and Responsibilities of the Faculty Coordinator

A. Review all applications for an internship to ensure that students meet the necessary criteria (e.g. grade
point, class standing, interdisciplinary element).

B. Conduct an initial interview with all prospective interns to discuss potential placements.
C. Approve and confirm all internships.
D. Monitor, develop and maintain relationships with internship sites.
E. Conduct weekly internship seminar.
F.  Assign grades in consultation with agency supervisors.
G. Consult with university counsel to maintain agency contracts and other legal requirements
Prerequisites for Internship
A. Senior Standing
B. Declared major in the Department of Social & Cultural Sciences.
C. GP.A =250
D. Evidence of preparation for Internship as documented in the student application.
Student Grading
A. Satisfactory/not satisfactory (S/U grading)
B. Criteria to be used to grade the student
1. Agency evaluation forms
2. Syllabus requirements.
Criteria for Selection of Field Instruction Agencies

A. The agency must consider and be able to provide for the education of undergraduate Social Welfare
and Justice, Sociology, Anthropology, and Criminology and Law Studies students. They must



C.

D.

The agency must allow opportunities for students to develop contacts with appropriate related
agencies.

Both the agency and Marquette Internship Coordinator must agree on the selection of the agency
supervisor for the student.

Criteria for the Selection of Agency Supervisors

A.

B.

C.

The agency supervisor must have a genuine desire to supervise a student and be able to meet with
the student on a regular (weekly) basis.

The agency supervisor must understand the objectives of the course and be committed to providing the
student with experiences that will enable the student to gain the competencies appropriate to the entry
level of professional practice.

The agency and agency supervisor must provide opportunities for the student with a valid experience
and opportunities to demonstrate various practice skills.

D. The agency supervisor must have the educational background and professional expertise to provide a

meaningful agency experience for the student

Responsibilities of MU Internship Coordinator

A

B.

The Internship Coordinator arranges and approves all student internship placements

The Internship Coordinator provides the link to the MU Internship Handbook for Agency Supervisors
and Students, and is responsible for developing and maintaining all materials included in this
handbook.

The Internship Coordinator will help develop a written learning contract between student and agency
supervisor at the beginning of each semester of the internship placement.

The Internship Coordinator will be available for consultation with the Agency Supervisor and/or
student.

The Internship Coordinator will meet/talk with the Agency Supervisor to evaluate student
performance.

The Internship Coordinator will instruct the Seminar class.

Responsibilities of the Student

A

The student will contact the agency supervisor 2 weeks before the semester begins at the beginning of
the semester of placement, and tentatively arrange hours of placement which fit into the student=s
academic schedule and are agreeable to his or her supervisor at the agency of placement. The student
will begin the internship immediately according to this tentative schedule. The student will spend a
minimum of 10 hours per week in the agency setting, a total of 140 clock hours for the semester

The student will participate in the development of a written student contract with the agency supervisor
and internship coordinator at the beginning of the semester of placement.

The student will regularly maintain the days and hours agreed upon in this contract. The student will
take responsibility to negotiate any necessary changes with the agency in advance; in the case of
unforeseeable illness or emergency, the agency supervisor is to be informed as soon as possible; the






GUIDELINES FOR ADDRESSING PROBLEMS IN THE INTERNSHIP



Grievance Procedures for Internship
Should a student have a grievance, there is a general policy for pursuing a student grievance.
A. The student should first discuss the grievance with the Internship Coordinator.

B. If the student is not satisfied with the way the grievance is handled by the Internship Coordinator, the
matter should be taken to the Chair of the Department of Social and Cultural Sciences.

C. If the matter is not resolved at the previous levels, the student may then submit an appeal in writing to
the Dean of Arts and Sciences.

D. Students who do not follow the steps outlined above will not have their grievances addressed.

Sexual Harassment Policy
According to the Marquette University Sexual Harassment Policy (March, 1999), sexual harassment is
defined, within the workplace for employees and/or within the academic and/or residential experience for
students, as any unwelcome sexual advances, demands, requests for sexual favors, innuendos or any other

verbal or physical conduct of a sexual nature when:

A. Submission to such conduct is made either explicitly or implicitly a term or condition of an
individual=s employment or education experience.

B. Submission to or rejection of such conduct by an individual is used as the basis for employment or
educational decisions affecting such individual.

C. Such conduct is sufficiently severe and pervasive so as to alter the conditions of, or have the purpose
or effect of substantially interfering with an individual=s work or academic performance by creating an
intimidating, hostile, or offensive working or educational environment.

Reporting Sexual Harassment
A. Document in writing the time, place, person, and action. Keep a written record.
B. Discuss with Agency Supervisor

C. Discuss with Faculty Internship Coordinator

D. Meeting will be held with the agency supervisor or their supervisor, and the Faculty Internship
Coordinator

E. If resolution cannot be reached, the student will be removed from the placement with a grade of “S”
and an alternative placement will be sought.



DEPARTMENT OF SOCIAL AND CULTURAL SCIENCES

MARQUETTE UNIVERSITY

Forms


http://www.marquette.edu/socs

Marquette University
Department of Social and Cultural Sciences
Multi-disciplinary Internship
Student Learning Agreement

Directions: To be completed for each semester a student is enrolled in an internship. This agreement must be
signed by the student, the internship provider, and the faculty internship coordinator.

Course: Credit Hours:

Student’s Name: Student’s ID:

Cell Phone:

Agency/Organization:

Address Phone: Fax:




Description of Internship (Conditions, duties, hours, etc.)

Student’s Personal Goals:

A
B.
C.
Signatures
Student Intern: Date:
Agency Supervisor : Date:

MU Coordinator: Date:







Available

Dependable



STUDENT INFORMATION

Name of Student:
Agency:
Supervisor:
Supervisor's e-mail:

Total # hours completed to date:

ASSESSMENT OF WORK PERFORMANCE

1

Above Expected
Level






AGENCY INFORMATION

Agency:

Supervisor:

Name of Student:

Supervisor's e-mail:

THE UNIVERSITY

I









Specify Contact Person:

What are your goals and expectations for your |
internship? _|
Will you have a car? [~ —

Yes No

1V. Informed Consent:
(If your agency requires the following screenings, will you agree to undergo these screenings?)

Health Screening: — —
Yes No

Criminal/Caregiver Background Check:









Department of Social and Cultural Sciences
Multidisciplinary Internship Program Agreement

This Agreement is made by and between Marquette University (AMarquette@), located in Milwaukee, Wisconsin and [insert
agency] (AFacility@) located in [insert city and state]. The participating institutions agree to cooperate in the conduct of
educational activities as described below.

PURPOSE: The Department of Social and Cultural Sciences Multidisciplinary Internship Program at Marquette is comprised of

a three-credit course which requires 2 hours in the classroom and the completion of 140 clock hours in an agency. Students are
expected to attain competence consistent with entry level professional practice.

THE UNIVERSITY AGREES:

1, To refer for placement at the Facility only qualified students who have applied and been approved by the Internship
Coordinator.

2. To provide telephone, e-mail, and on-site visitation and consultation for all internship students by the Faculty Liaison
and to be available for assistance as the need arises.

3. To provide the Facility a Field Manual containing descriptive information concerning the Marquette objectives and
outlines for the internship course, and copies of the learning contract.

4. To assign full responsibility for the internship grade to the Marquette Internship coordinator; a recommendation,
however, is generally requested of the supervisor at the Facility.

5. To inform each student that he or she is responsible for:

a. arranging an exploratory interview with the Facility and informing the Internship Coordinator of the results in
a timely manner.

b. following the administrative policies, standards, and practices of the Facility, including any health
regulations; and background checks.

c. following the Marquette Uni



THE UNIVERSITY AND THE FACILITY JOINTLY AGREE:

1.

2.

That students will be interviewed by the Facility prior to acceptance into internship at the Facility.

To comply with all applicable federal, state and local laws, regulations and ordinances. Both parties specifically agree
not to unlawfully discriminate against any individual on the basis of race, creed, color, sex, religion, age, disability or
national origin.

That the Facility may cancel the internship of any student whose performance is unsatisfactory. The Facility will
provide the student and the Department with a written justification for any such cancellation. When possible, the
Facility shall take reasonable steps to consult with the Marquette Internship Coordinator prior to the cancellation of a
student from the program.

That this agreement form is for a term of one year beginning on the date signed by an authorized Facility representative
and ending on August 14, . The agreement shall be automatically renewed for subsequent one year terms (August
15 to August 14 of the following year) unless terminated by either party. Either party may terminate this agreement by
providing ninety (90) days written notice to the other party. Notwithstanding termination of this agreement, any student
already enrolled and participating in the internship shall have the right to complete his/her internship at the Facility



IN WITNESS WHEREOF, the parties hereto have executed this Agreement.

Authorized Facility Representative Date
Authorized Facility Representative Date
Dean, College of Arts and Sciences Date

Marquette University

Chair of Department of Social and Cultural Sciences Date



